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Select your department from the “Groups 

within the Account list” on the left (Fig. 2).

Go to admintool.elsevier.com

Enter your email address and password 

and sign in (Fig. 1).
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Figure 1. Sign in screen Figure 2. Groups within account / department listing 
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https://admintool.elsevier.com/


Scroll to the bottom of the page and click 

on the “Trusted Partners” link (Fig. 3).
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Figure 3. Trusted Partners section / link 



Find your service provider* in the 

“Electronic Holdings” section of the page. 

(Fig. 4)
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* If your service provider is not listed, please refer back or contact your provider 

to find out when they will offer automated holdings report retrieval from 

ScienceDirect.

Figure 4. Electronic Holdings providers and tokens
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If no token is displayed for your 

provider, create a token by clicking on 

the Create Token checkbox. (Fig. 5)

Click Save at the bottom of the page.

(Fig. 6)

Figure 5. create token 

Figure 6. Save button
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Check whether your service 

provider has more detailed steps 

that you must follow. 

The token is created and displayed 

(Fig. 8)

A confirmation message is displayed 

(Fig. 7)

Figure 7 

Figure 8 

Note: 

The token can be deleted by clicking the Remove Token 

checkbox and clicking the Save button at the bottom of the page. 

If you remove the token, your service provider will no longer be 

able to receive data from Elsevier. Notify your service provider 

directly to have your current holdings reports deleted.


