
Funding Institutional
Quick Start Guide



• There are three ways to search for funding data in Funding Institutional:
− Through the search bar on the start page,

− Using the predefined Trending Research Areas, or

− Navigating to the search page.
• When conducting your own search (not a using a predefined area), you 

search all fields (title, description, eligibility etc.) of the funding opportunities, 
awarded grants or funder profiles.

• To search in specific fields (title, description, eligibility etc.), you may use the 
field codes.

• You can build your own search combining keywords using the Boolean 
Operators.

• The results of searches by default are ranked by relevancy.

Search for Funding

https://service.elsevier.com/app/answers/detail/a_id/37969/supporthub/funding-inst/p/15192/


1. Select the type of data you would like to search under the search bar.
2. Enter your search terms in the search box.
3. Click Search.

Using the search bar on the start page

1.

2. 3.



1. Select the type of 
Trending Research 
Area.

2. Click on the hyperlinked 
number of funding 
opportunities or 
awarded grants.

3. Add filters to your 
search on funding type, 
eligibility, funder 
information and more! 

Using the Trending Research Areas

Note, there are in total three kinds of Trending Research Areas: 
− Institutional research Area are optional and set up your own 

institution,
− UN SDGs define societally relevant areas of research,
− Curated Research Areas other impactful fields of research.

1.

2.

3.



1. Navigate the top right-hand spine menu from ‘Home’ to Search’.
2. You will have the option to search for Opportunities, Awarded grants or Funders, 

through the left-hand spine menu right above the search bar.
3. You may use the search bar to build your search queries, or conduct an advanced 

search clicking on the ‘Advanced search’ button right under the search bar.

Using the search page
1.

2.

3.



Save your Funding Opportunity Search

3. Indicate whether you want to receive an alert about 
new opportunities that match you search criteria, using 
the ‘Set alerts’ option. 
4. Select an Alert frequency. 
5. Click ‘Save search’. 

1.

1. Above the list of opportunity 
results, click ‘Save search’. 

2. Enter a name for your saved 
search in the field ‘Save 
search as’. 

2.

3.

4.
5.

6.

6. You can find and manage your saved searches under ‘My Funding’. 



• Tracking Funding Opportunities in your Funding Institutional account allows you to:

−  easily find and monitor changes, 

− set your own deadlines, and 

− get alerted on approaching deadlines. 
• You can set alerts if you want to be notified when the metadata of a tracked 

opportunity is changed, or the deadlines are approaching and assign opportunities to 
groups. 

Tracking Funding Opportunities 

• Your can find, 
manage and share 
your tracked 
opportunities and 
groups under ‘My 
Funding’.



There are two ways to track funding opportunities:
1. From the search results list. 

2. From an Opportunity Details page.

Tracking Funding Opportunities 

1b.

1a.

2.



1a. If you have already created groups, 
you can choose the existing group 
name under ‘Assign to group’.
1b. If you haven’t created any groups or 
want to create a new group, click on 
‘Create new group’, then type the name 
of the group and click on the ‘Create’ 
button. 
2. A tracked opportunity can be 
assigned to multiple groups, either new 
or already created. Just select multiple 
groups by simply clicking on them.
3. When finished, click on ‘Track 
Opportunity’.

Tracking Funding Opportunities 

1a.

1b.

2.

3.

From the Track opportunity window, you have option to do one of the following: 



You can share Funding opportunities with peers from Funding Institutional: 
1. from the search results list and 
2. from the Opportunity details page. 

Sharing Funding Opportunities

1.

1.

2.



From the Share opportunity window, you have option to do one of the following: 

Sharing Funding Opportunities

1. Enter one or more e-mail 
addresses of the people that 
you wish to share the 
opportunity with.

2. Include an optional message. 
Note, the prefilled text can be 
edited.

3. Click Share opportunity.
4. Or simply copy the link of the 

opportunity and share.

1.

2.

3.

4.



Thank you

www.fundinginstitutional.com 

http://www.fundinginstitutional.com/
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